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“hich we »sm consider applioable, Lut taking the precepts sxpressed

umply anly te documwnis contsining data met yecorded elsevhers, und
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eszential tranzactionw of sgencles and in order to protect the
lszal and fimancial righis of bLoth the Govermment and persons
affected Ly agsncy activities. Matoerial neceasary for such
purposes is to be ireated as 'reacordstssnd pot be removed.

ﬂi‘GK

. "y a » » The digorstion conferred vpen department and
sgenoy heade with respect to ths classification of matsrials as ;
rocords must place primary saphesis upon the importance of meintain-
ing in the hands of ths Govarnmsnt documentation of Covermment sctivity. ﬁ
fAowever, Ar this purpose iz sffextusted, lesmny remaing for the !
treataent of papers as. . _.nonerscord and, therefore, subject to )
being vemoved under R.S. §161 1f otherwise proper.

#
“0.&0

ke Turning %o the prectiosl problem of Clandestine Services

F i@’& i-cemeuniostion in the Government shich is anslogous Lu'-{ i |
vy his AFelGTH, To Dravioud WLabensns of werkite pﬂ.maylu S ? ; f

T
in she Cabinet Faper, together with those in various statenents by ‘ﬂ;\.es"*f"”% |
the General Ssrvices Adainistration, and epplying them to the facts f’“c,b
of eperational flsld vorrespondence, ss coms 1o the follewing view, atey
wiich we trust will be adequate puidance for those who must adainister 1 €

ik
5. First of all, wa consider "rascord,” as used in ths statubes, to C:éf,»;d"‘:

N

capy {or original) of a dscument or any decusent considersd vital becw s»
1% contains eertain datas, shich data is incorperated or susmarised ﬂu— |
shere. Stated sothor way, » documant which is conaiderad "record® W= 5
bessune 1% containe & iven plece of dabta ceases to ba Yreoord" /}i '

wasnsver that plece of data is incarporatedt inte sone other document,

6. Secondly, we think that operasional ﬁ.um } @;[m‘
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thsrsfore, theve is not te ts included in ihis inition more than one (3 _f*;"*’“‘fﬂ«i:’#{ j
:},é Dte?

as distinguished from adainistretive correspondencs { far o ur
TeREONS, atblw}, is by and lavye to be considersd zam rd.
example, & preject in final Zorm as it goss forward fop tmrraval
would certainly be sonsidersd record. Yet it would appear thas field
carrsspondence Lransnitting debe in support of, or bearing on, the
formulation of the project, would not be "record” matarisl pince the
vital infermationm contelined therein is set forth and conseguently
prassrvad in th- basle project document. DBacause of the nsture of

this approval procesa, and thas by which projects sre carried out |
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and reported upon, the gread asjerity of operaticnal fisld correspoudence
consiate sither of data whieh i3 incorporated inbe summsry reports or :
else the deteiled recountinge of duy-to-dsy scbivities vhioh, wers -+ avl
it not for the distance involved, would in many smetwoes not sven _ wg&
be reduted o writing. A% the wvery least, it woul4 appesr that dhe |V Seents
groat tulk of this working lsvel correspondence doss not smbody 4
L

information which nesd be preserved for the purpors of documenting
policise, decisions, and sssential trunssotfons.

7. Gxauples of types of operationsl field correspondence shich
=e aensider excepilons Lo ths generalisstion stated in paragraph 6 ;
{tut not that La parazraph 5) abeve ave these items which contain:

“;
(&) Information relsbing bo comirollsd individudls {rarging ;
from inforusats %o svaff enplovess) with respect to statue,
heslish, job pesrformsncs, Tunciion, etc.j
f}‘
i!

(k) Information which may be useful as evidence of eral
ar written contracts, conmiiments, or other obligations, shether
with rsspect Lo individuale or organisstionss

{o} Informstion on eccurrences in connsctien with shich
there mey be = fubure olsim Ly or agairst the Covernment;

{d} Information om ths dissulution of projects, espscislly
ae may bear on holdover Yise with individumla or organivatiors or
the matacsasnt of vestizisl project affelire;

i‘
{#) Informstion on occurrences sither of ensral historical
significsmoe o of lasting interest with regerd %o the develepaens
of the tradesraft or lore of the Clandsstine Services.
, 8. Of courss, the sbove list is not 4o Le osnsidered sxalusive,
Pergons ascustonsd Yo dealing with operational dats will recognise

ethers., In this perticular fisld, ”h__e%_él__'m* will in the long ;
run, for practical reasons, prstiy such have to be what thess persons !

zonsider vital snd wo idenbify. But a pIess o7 date shich is considered
vitsl nesd only bs preserved in ons acesusible dooument in order %o ‘
comply with the law. The sxteut to which deocumenta which are ¥non~

record” under the sbove prisciples should be retained is nobh & lesal
consideration and thersfore not wishin the provincs of thisx Office or,

a8 we underatand i3, within the sceps of your inquiry. We would, of gsourse, |
be happr to give our views on specific managerial problems, snd in sny |
«vent, to e of any further help en the legsl aszpects you asy desirs.
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